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00 06paboTke MepCOHAIBHBIX IAHHBIX PAbOTHHKOB.
O0yHaIOLHXCS M MX POJHTENeH (3aKOHHBIX MPe/ICTaBUTeIei)

1. O6mue nonoxenus

1.1. Hactosmee Ilonoxenne 06 o6paGoTke MepcOHANBHBIX JAHHBIX (nanee — Ilonoxenue)
paspaboTaHO B COOTBETCTBHH ¢ TpyAoBHIM KOZeKCOM Poccuiickoii Oenepauun, Kouctutynmei
Poccuiickolt Denepauuu, [paknanckum komekcom Poccmiickoi Denepannn, DefepatbHBIM 3aKOHOM
«O6 uHdopMaHH, HHHOPMALMOHHBEIX TEXHOTOTHAX M O 3alHTe uHpopmamn», OelepansHBIM 3aKOHOM
«O mepcoHanbHex naHHbX». Hactosmee [lonoxenne ycranaemusaer NOpsANOK 00paboOTKH CBEIEHHMIA,
OTHECEHHBIX K TEPCOHAILHBIM JaHHBIM PabOTHHKOB, OOYHAIOMMXCH, M WX DONMTENEH (3aKOHHBIX
IpesCTaBUTENEH).

12. Tlens mactosmero IlomokeHHs — 3alUTA MEPCOHAILHBIX JAHHBIX paboTHHKOB H
00yHarOUMXCs, M UX POJMTENEH OT HECAHKLMOHMPOBAHHOTO LOCTYMA H pasrnamenus. [lepconanshele
JaHHbIE ABJIIOTCS KOHPUASHIMATBHON HHpOopMaIHeit.

1.3. Hactosimee ITonoskenre BeTynaer B CHITY ¢ MOMEHTA €10 YTBepKAeHHs nHpekTopoM I1Ikoms!
u IeHCTBYeT OeccpodHO, 10 3aMeHE! ero HoBbiM [TonoxkenueM. Bee mamenenus B ITONOKeHHe BHOCSTCS
IIPUKa30M.

1.4. Bee pabormuks Illkombr JODKHEL GBITE O3HAKOMIIEHBI ¢ HacToAmmuM IlonojkeHHeM oJ,
POCITHCE.

1.5. Pexum KOHQUICHLUMATEHOCTH NEpPCOHANBHBIX MAHHBIX CHHMAGTCH B Cy4asx MX
00esNMUMBAHUA U TO WCTCUEHHH 75 JIeT CpoKa MX XPAHEHHS, HIH MPOAJIEBAETCA HA OCHOBAHHH
3aKIIOYEHHS IKCIIePTHOH KoMHccHu [IIKOITBI, eciii HHOE HE ONpeNeneHo 3aKOHOM.

2. OcHOBHBIE IOHSITHS H COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. ins uene#t nactoamtero ITonoskeHHs MCTIONIB3YIOTCS OCHOBHBIE TIOHSTHS:

~ PACTPOCTPaHEHHE MCPCOHATBHBIX [aHHBIX — [eHCTBHS, HANpAaBNeHHblE Ha Mepenady
TICPCOHATILHBIX  NTAHHBIX OMPENENCHHOMY Kpyry Jull (Tepefaya ePCOHANBHBIX [AHHBIX) WA HA
O3HAKOMIJICHHE C MEPCOHANBHEIMH JAHHBIMM HEOTPAHHYEHHOTO KPYyra JTHLL, B TOM YHC/le 0GHApOIOBaHKeE
TMEPCOHANIBHBIX  JIAHHBIX ~ palOTHMKOB B CpPeNCTBAX MaccoBoit  HH(OPMAIMH, pasMelleHHEe B
MH(OPMALMOHHO-TETCKOMMYHHKALIMOHHBIX CETAX WIH TPEJOCTARNEHHE JOCTyna K NepCOHaNbHEIM
JaHHBIM PaGOTHHKOB KAKHM-TTHO0 HHBIM CIIOCOGOM;

— HCTIONB30BAHNE NEPCOHANBHBIX JAHHBIX — NEHCTBHS (OIepaliy) ¢ NEPCOHANBHBIMHA IaHHbIMH,
COBEPIIACMbIC HOMKHOCTHBIM JIMLOM I1IKOBl B LEIX MPHHATHS PEIICHMH WIH COBEPLICHHS HHBIX
IEHCTBHH, TIOPOKIAKOMINX FOPHIHYECKHE TTOCTASICTBHS B OTHOIIECHHH paboTHHKOB THGO MHBIM 06pa3oM
3aTParuBarOUIMX UX NpaBa H CBOOOIBI HITH NpaBa B CBOGO/(bI PYTHX JIHLI,

— BIIOKHpPOBaHKE TIEPCOHANBHBIX JAHHBIX — BPEMEHHOE npekpaiieHse cOopa, CHCTEMATH3ALINH,
HaKOIUICHH, MCIIONB30BAHNS, PACTIPOCTPAHEHHS MePCOHANIBHBIX JaHHBIX PAGOTHHKOB, B TOM YHCIE HX
nepenaqy;

~ YHHYTOXKEHHME ICPCOHANBHBIX JAHHBIX — MAEHCTBHA, B DE3yJbTaTe KOTOPBIX HEBO3MOIKHO
BOCCTAHOBHTb CONEPHKAHME MEPCOHANBHBIX [aHHBIX B HH(OPMALMOHHOW CHCTeMe NEePCOHATBHBIX
AAHHBIX pabOTHHKOB MWIM B pe3yNbTaTe KOTOPHIX YHHYTOMKAIOTCH MAaTepHaIbHBIC HOCHTEIH
[IEPCOHANBHBIX JaHHBIX PaGOTHHKOB;

— obe3nu4MBaHMe NEPCOHANBHBIX IAHHBIX — NEHCTBHS, B pe3yNbTaTe KOTOPEIX HEBO3MOMKHO
ONPEACIHTE NPHHAIIEKHOCTE MEPCOHANLHBIX TAHHBIX KOHKPETHOMY PaGOTHHKY:;



— 00LIe0CTYIHbIE TIEPCOHATBHEIE JaHHbIE — MEPCOHATBHBIC JAHHBIE, IOCTYI HEOTPAHHYEHHOTO
Kpyra JIMLl K KOTOPBIM NpPEJOCTaBI€H C COrNlacus pabOTHHMKA HIM Ha KOTOPHIE B COOTBETCTBHM C
(pefiepabHBIMH 3aKOHAMH HE PACIIPOCTPAHAETCA TpeGOBaHHE COBMIOTeH S KOH(HACHIHATLHOCTH;

— uHbpopManus — cBeieHus (cooBLeHus, AaHHBIE) HE3aBHCHMO OT OPMEI HX MpeACTaBJICHHS,

— JIOKYMEHTHPOBaHHAs MH(QOpMAalua — 3a(QUKCHPOBAHHAS HA MATEPHAIBHOM HOCHTENe myTeM
AOKYMEHTHPOBAHHMA HH(OPMAIHS C PEKBH3MTAMH, MO3BOIOLUMMH ONPENE/IHTh TAKYIO uHbOpMAITHIO
HJIH e€ MaTepHalbHbIH HOCHTEND,

— 3allHTa ICPCOHANBHBIX NAHHBIX — NEATENLHOCTh YIOJIHOMOYEHHBIX JIMI] MO OBECHEUeHHIO C
TIOMOIIEIO JIOKATBHOTO PETY/IMPOBaHHS TOpsaka oO6paboTKH MepcoHANBHBIX NAHHBIX M ObeCHeUeHHE
OpraHH3aLHOHHO-TEXHUYECKHX Mep 3allHThl HHPOPMAIMK OT HEeNPABOMEPHOIO JOCTYIA, YHHYTOKEHHMS,
MOJM(QHUUHPOBAHHS, GITOKHPOBAHHS, KOMUPOBAHH, PEA0CTABICHHS, PacipoCTpaHEHHA.

2.2. B cocTaB MepCOHANBHBIX JAHHBIX paboTHHKOB LIIKONMEl BXOIAT MOKYMEHTEI, COAepKallHe
MH(POPMALMIO O MACTIOPTHEIX JAHHBIX, 06PAa30BaHHH, OTHOLIEHHH K BOMHCKON 0043aHHOCTH, ceMeHHOM
TIONOKEHUH, MECTE KUTETIBCTBA, COCTOSHHM 3[10POBBS, a TAKOKE O MPE/IBIAYIIMX MECTaX HX paGoTEL.

2.3. Komrmuiexe 1OKyMEHTOB, COIPOBOMKIAIOIIMH Tpolece O(hOPMIEHHST TPYIOBBIX OTHOINEHHMIT
pabornuka B LlIKose IpH ero npueMe, NEPEBOJIE H YBOIbHEHHH.

2.3.1. Mudopmauus, npeicrapnsemas paGOTHHKOM TIPH MOCTYIUICHHH Ha paboty B Illkomy,
JO/DKHA UMETB TOKYMEHTanbHyR0 (opmy. I1pu 3akimoyeHnH TpyI0BOro 10roBopa B COOTBETCTBHM CO CT.
65 Tpynoeoro konekca Poccmifckoit ®enepamuu o, TOCTyNaouee Ha paboTy, NpeIbABIseT
pabotoparenio:

— [NAacTOPT HIIH HHOM IOKYMEHT, YAOCTOBEPSIOIIHI THYHOCTE,

— TPYAOBYIO KHIDKKY, 3a HMCKIIIOYEHHEM CIy4yacB, KOrJa TPYLOBOH [OTOBOp 3aK/IHOUAETCs
BIEPBBIC HIIH PabOTHHMK MOCTYNAET Ha paboTy Ha YCIOBHSX COBMECTHTENBCTBA, TG0 Tpy/JOBas KHIKKA Y
pabOTHHKA OTCYTCTBYET B CBA3H C €€ YTPATOH WM 10 IPYTHM [IPUYHHAM;

— CTPaxoBO€ CBHIETENLCTBO FOCYAaPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHMS;

— AOKYMCHTB BOHHCKOTO y4eTa — /il BOSHHOOOS3aHHBIX W JIHI, TOJUIEKAIIMX BOHHCKOMY
yudery;

—foKyMeHT 00 06pa3soBaHMM, O KBATM(DHKALMM WIH HAIMYMM CTICHHATBHBIX 3HAHMH — IpH
NOCTYIUICHHH Ha paboTy, TpebyIouyto crenranbHbIX 3HAHHH MK CIelHaTbHON MOJrOTOBKH;

— CBUAETENBCTBO O npucBoeHrd MHH (mpu ero nanuuuu y paGotHuka).

— MEIMIMHCKAS KHIKKA ¢ MEIHLMHCKHM 3aK/II0YEHHEM 00 OTCYTCTEMH HPOTHBOTIOKA3aHMi g
3aHATHA KOHKPETHBIM BHIIOM JEATENBHOCTH B 00Pa30BATE/IbHOM YUPEKICHHH,

— JOKYMEHTEI O CYIHMOCTH.

2.3.2. llpu oopmnenun paborauka B Illkomy cexperapém samonHsercs YHUGHLHPOBaHHAS
dopma T-2 «JluuHas kapTouka paGOTHHKA», B KOTOPOM OTPAKAIOTCA CIEOYIOUIME AHKETHBIE H
Guorpadudeckne naHHbIe paboTHHKA:

— obmue ceepenus (@.H.O. pabOTHHKA, [aTa POKIEHHST, MECTO POXAEHHS, IPaXIaHCTRO,
obpasosanue, IpotheccHs, cTaxk paboThl, COCTOSHHE B Opake, nacrnopTHsle JaHHbIE);

— CBEJICHHs O BOMHCKOM YyUeTe;

— MaHHEBIE O rTpHeMe Ha paboty;

B paneuefieM B THYHYIO KAPTOUKY BHOCATCA:

— CBE/IGHHA O MEpeBO/Iax Ha IPYryio pabory;

— CBeJIeHHd 00 aTTecTaliuy;

— CBE/ICHHUA O MMOBBIIECHHH KBATHPUKALMY;

— CBEIEHHS O NPOQECcCHOHANLHOM TeperoAroToBKe;

— CBEJIGHM: O Harpaaax (MOOLIPeHHSIX), TOYETHBIX 3BAHMAX;

— CBEJICHHS 00 OTITYCKAX; — CBEIEHHS O COLMATBHBIX FAPAHTHSX;

— CBE[ICHHUA O MECTE JKHTeNBECTBA M KOHTAKTHBIX Tee(hoHax.

2.3.3. Ilpu 3aKi04eHHH TPYZOBOTO A0TOBOpa H B XOHE TPYNOBOH MAEATENBHOCTH s
obecrievennss  rapaHTHH M KOMIeHcanwii pabOTHHKY,  YCTAHOBJEHHBIX  AeHCTBYIOL(UM
3aKOHONIATENECTBOM, MOXKET BOSHHKHYTB HEOOXOAMMOCTE B IIPEOCTABIEHHH PAGOTHHKOM JOKYMEHTOB:

— 0 BO3pacTe JeTeii;

— 0 OEpeMEHHOCTH JKEHIIMHBI,



— 00 HHBATHOHOCTHY;

— 0 IOHOPCTBE;

— 0 COCTaBEe CEMBH;

— 0 HeOOXOIMMOCTH YXOJia 38 GONLHBIM WIEHOM CEMBH:

— IIpoume.

2.3.4. Ilocne Toro, kak OyNEeT NPUHATO PEllleHHE O TIPHEMe Ha paboTy, a TaKKe BIOC/IENCTBHH B
TpoLecce TPYAOBOH JEATEIBHOCTH, K NOKyMEHTAM, COLEPIKAIIMM NePCOHATBHbIE NAHHBIE paboTHuKa,
OYIyT OTHOCHTBCS:

— TPYAOBOH NOTOBOP;

— JOTIONIHUTENBHEIE COVIALIEHUS K TPYAOBOMY JOrOBODY;

— [IPUKa3 0 pHeMe Ha paboTy;

— MPUKa3bl O MOOLIPEHUAX H B3BICKAHHAX;

— MEJHLIMHCKUE JOKYMEHTEI;

— NPHKa3sl 00 U3MEHEHHH YCIIOBHIT TPYIOBOTO IOTOBOPA;

— KapTouka yHHGuuMpoBaHHOH opmer T-2, yTeepskmeHHas HOCTAHOBNEHHEM | OCKOMCTATA
Poccuu ot 05.01.2004 Nel;

— IpyTHE 1OKYMEHTEI,

2.3.5. JloxyMeHTEI, colepikaliie CBEAEHHH, HEOOXOIUMBIE IUIS NIPENOCTABIEHH! PabOTHHKY
rapaHTHi ¥ KOMITEHCALIMH, YCTAHOBIIEHHBIX NeHCTBYIOLMM 3aKOHOATETbCTBOM:

— JJOKYMEHTEI O COCTABE CEMBH,

— NOKYMEHTEI 0 OepeMeHHOCTH PaboTHHIIbL,

— IOKYMEHTBI O BO3PAcTe MAIOJIETHHUX JETeH;

— IOKYMEHTEI O MecTe 00yueHHs JeTeil.

2.3.5.1. [lokyMeHTBI, coOepKallHe MEpPCOHAIbHbIE JAHHbBIE pabOTHHKOB  (KOMILIEKCHI
AOKYMEHTOB, COTIPOBOKIAIOIIME NPOLECC 0hOPMIEHHS TPYHOBBIX OTHOLUEHHH TPH NMpHeMe Ha paborty,
MEPEBOAE, YBOJTILHEHHH; KOMIUIEKC MaTepMAloB IO AHKETHPOBAHMIO, TECTHPOBAHMIO, IIPOBENEHMIO
cobeceiopaHui ¢ KaHAMIATOM HA JO/DKHOCTB TIOMUTHHHHKH M KO NPHKA30B 110 JTHYHOMY COCTARY;
JIMYHBIC Ief1a U TPY/IOBbIe KHIKKH pabOTHHKOB; [eN1a, CONep Kallie OCHOBAHHS K NPHKA3y MO JTHIHOMY
COCTaBy; JENa, COMCpALIME MaTepHanel aTTecTalud pPabOTHHKOB; CIIyxeGHBIX —pacciefoBaHHii;
CMpaBOYHO- WH(OPMALMOHHBIH GaHK NAHHBIX MO TMEPCOHATY (KapToTekH, >KypHambl); MNOIJIHHHHKH W
KOMHH OTHETHBIX, aHATMTHYECKHX M CIPABOYHBIX MATepHanoB, IepefaBaeMbIX pykoBoacTBy LLIKoibl,
PYKOBOJMTE/AM CTPYKTYPHBIX TMOJAPA3NENEHHUIT; KOIMM OTYETOB, HAINPABIAEMBIX B IOCYJApCTBEHHBIE
OpraHel  CTATHCTHKH, HAJOrOBBIC HHCICKUHH, BBIIECTOAIHEG OPraHbl YNpAaBICHHS W OpyTHe
YUPEIKACHHA).

2.3.5.2. Joxymenrauuss no Illkone paGors CTPYKTYPHBIX TOApasfieneHui (MONMoKeHHS O
CTPYKTYPHBIX TOAPA3/C/IEHUsAX, JNO/UKHOCTHBIE HHCTPYKIMEH DaGOTHHKOB, MPHKA3LL pacnopsKeHHs,
yKkasaHus pykoBosicTea IIIKOIIBI); JOKYMEHTHI TIO [UIAHHPOBAHHIO, YUeTY, aHAJIH3y ¥ OTYETHOCTH B YaCTH
paboTs! ¢ nepcoHanoM IIKkobL.

2.4. TokyMeHTHI, Colepiallke CBENeHHs, HEOOXOMHMBbIE TS peaJii3alMi KOHCTHTYLMOHHOIO
NpaBa Ha noiydeHHe oOIero o0pa3oBaHUA, B TOM YHCIE 3aKTFOUCHHS JIOTOBOpA C POAMTENAMH
(3aKOHHBIMH NIPENCTABHTEILAMM):

— JOKYMEHTBI, yNIOCTOBEPSIOLIUH NTHYHOCTE O0y4aroulerocs (CBHIETENBCTBO O POXKICHHUH HIIH
MAaCTIOPT); -A0KYMEHT O TIOJIy4eHHH 00GpasoBanHus, HEOGXOMMMOTO TS TIOCTYIUIEHHS B COOTBETCTBYIOLIHH
KJacc (JIM9HOe Aeno);

—MeMLIHHCKas KapTa;

— CIpaBKa O MeCTe TPOKUBAHMUS.

2.5. JlokyMeHTBI, colepKaliue CBeNeHNs, HEOOXOMMMELE [T Mpel0CTaBIeHHs 00yyaroIemMycs
TApaHTHH M KOMITCHCALUH, YCTAHOBNEHHBIX [eHCTBYIOIINM 3aKOHOIATETbCTBOM:

— JOKYMEHTBI O COCTABE CEMBH;

—HOKYMCHTBI O COCTOSHHH 310POBbA (CBEIGHHS 00 WHBAJIMIHOCTH, O HATHIHH XPOHHYECKHX
3aboseBaHuif ¥ T.11.);



—JOKYMEHTBI, MOATBEPKJAIOIHE TPaBO HA JOMONHHTENBHBIE TAPAHTHH M KOMIIEHCALMM TI0
ONpe/IeeHHbIM OCHOBAHHAM, MPEIYCMOTPEHHBIM 3aKOHOAATENECTBOM (PONMTEH-HHBATHIb], HETOTHAS
ceMbi, pe0eHOK-CHPOTA | T.11.)

3. Coop, 00paboTka H 32IHTA NEPCOHAILHBIX AAHHBIX padOTHHKA

3.1. TTopsinok nomydeHHs! IEPCOHATBHBIX AAHHBIX.

3.1.1. Bce nepcoHanbHele naHHble paboTHHKa IlIkonel cnemyer nonydatsh y Hero camoro. Eciu
HepcoHabHble [aHHble paboTHHKA, BO3MOXHO, MOJIYYMTh TONBKO Y TPETheH CTOPOHBL, TO pabOTHHK
nokeH OBITE yBeZOMIIEH 00 3TOM 3apaHeée M OT Hero JO/DKHO ObITh MOJYy4EHO MHCHMEHHOE COTJIACHE.
JomkHocTHOE HI0 paboTopaTtens AOMKHO coobmuTe pabotHuky IIIKOMBI O LENIX, MPeAnoIaraeMbeix
HCTOYHHKAX W crocobax MOMy4YeHHs MepCcOHAJBHBIX MAaHHBIX, a TAloke O XapaKTepe TMOMICKAIIHX
MOTyYEeHHIO NIEPCOHATBHBIX JAHHBIX M MOCIEACTBUAX OTKa3a pabOTHHMKA JaTh MACHMEHHOE COTJIACHE HA
HX TOJTy4EHHE.

3.1.2. Paboromatens He HMeeT MpaBa Iomydarb W 0OpabarTeiBaTe NEepCOHANBHBIE TAHHEIE
paborauka Illkonsl 0 ero pacoBold, HAalMOHAIBHON NPHHAATEKHOCTH, TMOMHTHYECKHX B3IJIALAX,
PENIMIHO3HBIX MM Qunocodekux yOeKISHHUIX, COCTOSHHM 3[0POBbA, HHTHUMHOH Ku3HH. B cryuasx,
HEIMOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMM TPYJOBBIX OTHOLUEHHH, B COOTBETCTBHMM cO cT. 24
Koncturynuu Poccutickoli @enepauun paboTomatent BOpaBe MOMy4aTh W 00pabaTEIBATH HAHHBIE O
4acTHOM JKM3HU pabOTHUKA TOJIBKO C €ro MHChMEHHOro cornacus. ObpaboTka yka3aHHBIX TIEpPCOHANBHBIX
NaHHBIX paboTHHKOB paboTofaTeneM BO3MOMKHA TONBKO C MX cornacus 0o 0e3 WX cornacus B
CJIEMYIOMIAX CIy4asX:

— MepcoOHaJIbHbIE NaHHbIE ABIAIOTCS 00IIeTOCTYITHBIMH,

— MepcOHalibHbIe [JaHHBIE OTHOCATCS K COCTOSHMIO 3[0pOBbs paboTHuka M HX obpaborka
HeoOXoauMa 1711 3all{|Thl €r0 JKU3HH, 340POBbS WIIH WHBIX JKH3HEHHO BAXKHBEIX MHTEPECOB JIMOO HKHU3HH,
3710POBbS MJIM MHBIX JKM3HEHHO BaXKHBIX MHTEPECOB APYrHX JIML[ M TIOMYYeHHE Coryacus paGoTHHKA
HEBO3MOJKHO;

— 10 TpeOOBaHMIO IIOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIyYasX, MpPeIyCcMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. Pabotonatens Bnpase oOpabaTbiBaTh MEPCOHAIbHBIE JaHHBIE PA0OTHHKOB TOMBKO ¢ HX
MHCBEMEHHOTO COTTIACHA.

3.1.4. IlucemenHoe cornacue paboTHHKa Ha 00paboTKY CBOHX MEPCOHANBHBEIX JAaHHBIX JOKHO
BKJIFOYATH B ceds:

— Qamunuio, HMMsA, OTYECTBO, ajpec CyOBEKTa MNEePCOHANBHBIX MAHHBIX, HOMEpP OCHOBHOIO
NOKYMEHTa, YIOCTOBEPAIOMIErO €ro JHWYHOCTh, CBEJEHHMA O NaTeé BHIJAYH YKA3aHHOIO IOKYMEHTa M
BBIJABIIIEM €T0 OpTaHe;

— HaWMeHoBaHMe ((paMMIHIO, WMs, OTYECTBO) M aJpec OnepaTopa, IONyYarolIero COrJIacHe
cyOBeKTa nepcoHaNbHbIX TaHHBIX;

— 1es1b 00pabOoTKH NepCOHATBHEIX IaHHbIX;

— TepedYeHb MNEPCOHANBHBIX MaHHBIX, Ha 00pabOTKYy KOTOPBIX [aeTcsi COrnacHe cyOnekTa
NEePCOHABHBIX TAHHBIX;

— IiepedeHb JeHCTBHH ¢ NepcOHANBHBIMH JAHHEIMH, HA COBEPIICHHE KOTOPBIX AAeTCs COTNAcHe,
oflee OnucaHHe UCTIONB3YEMBIX ONEPATOPOM COcO60B 06paGOTKH NepCOHANBHBIX JaHHEIX;

— CPOK, B TE€YEHHE KOTOpOro MEHCTRYET COIJlacHe, a Takoke MOpsnok ero orseiea. Mopma
3aABIEHMA O COTNIaCHM paboTHMKAa Ha 00pPabOTKY NEPCOHANBHBIX [JAaHHBIX CM. B TIPWIOKEHHH | K
HacTosiemy Ilonosxenuto.

3.1.5. Cornacue paboTHHKA He TpeGyeTcs B CIIeLyIOLHX CITyqasX:

1) obpaboTka mepcoHANBHBIX JIAHHBIX OCYINECTBIISETCS Ha OCHOBaHWM TpynoBoro kogekca P®
WM HHOrO (eNepanbHOTO 3aKOHA, YCTaHABIMBAIOLIErO €e Lelb, YCIOBHMS TOJNYYEHHs MEePCOHANbLHBIX
JaHHBIX W Kpyr CYOBEKTOB, NEPCOHAJbHBIE JAaHHbIE KOTOPHIX TOUISKAT o0paboTke, a Tawke
OIIpeelIAIOLIEro MOJIHOMOYHS paboToaaTers;

2) o6paboTka NEpCOHANBHBIX NAHHBIX OCYIIECTBISIETCS B ILENSX HCIONHEHHS TPYJAOBOTO
JIOrOBOpA;



3) 06paboTKa MepCOHANBHbIX JaHHBIX OCYILECTBISETCS TS CTATUCTHYECKHX HITH HHbIX Hay4YHBIX
LieJIel IIPH YCIIOBHMH 0043aTe/IbHOr0 00e3MHYMBAHKS IEPCOHATBHBIX JAHHBIX;

4) obpaboTka MepCOHANLHEIX JIAHHBIX HEOOXOMMMA JUIsl 3ALIUTHI KM3HH, 30POBbS WIH HHBIX
YKU3HEHHO BKHBIX HHTEPECOB PabOTHHKA, €C/IH MOJIYyYEHHE er0 COIIACHS HEBO3MOYKHO.

3.2, llopsanok o6paboTky, Nepefiadn U XpaHeHHS MEPCOHATBHBIX JAHHBIX.

3.2.1. Pabotruk Illkoner npemoctapnser cexpeTapto IIIKONEI HOCTOBepHBIE CBeHEHHS O Cele.
Cexperapp IlIKONBI  TPOBEPSIET NOCTOBEPHOCTH CBEJCHWH, CBepss NaHHBIE, I[IPELOCTABICHHBIC
pabOTHHKOM, C MIMEIOLIMMHUCS Y pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBetcTBHH €O ¢T. 86, ri1. 14 TK PD » uensx obecrnedeHus TIpaB ¥ cBOOOJ uenoBeka U
rpakaanuHa aupektop Illkoner (PaGoTomatens) u ero mpejcTaBUTeNH NpH 06paboTKe MepCOHANBHBIX
HaHHBIX paGOTHHKA AOMKHEI COOMIONATH CIEAYIOLIHE OOIHE TpeGOBaHHS:

3.2.2.1. O6paboTKa TEPCOHAIBHBIX JAHHBIX MOKET OCYIIECTBIATECSH HCKITIOYMTENBHO B LIENISX
obecrieueHHs COONIONCHNST 3aKOHOB 1 MHBIX HOPMATHBHBIX [IDABOBBIX aKTOB, CONEHCTBHS PabOTHUKAM B
TPYAOYCTPOHCTBE, O0y4eHHH H TIPOJBIKEHHH TIO CIyxkbe, obecrieueHns auuHOM GeszomacHoctH 12
PabOTHHKOB, KOHTPOJIS KOJMYECTBA M KayeCTBA BHINONHAEMOH PaboThl M OBGECIIEUeHHsS COXPAHHOCTH
HMYIIECTBA.

3.2.2.2. Tlpu onpenenenun ofbeMa M cofepKaHmsi, 0GpabaTEIBAEMBIX TEPCOHANBHBIX AAHHBIX
PaGotonatens momikeH pykoBoxcTBoBathes Koncturymmeii Poccmiickoii Denepauun, TpyaoBeiM
kozekcoM Poccubickol @enepaiiii 1 HHBIMU deepaTbHBIMH 3aKOHAMH.

3.2.2.3. Tlpu TUpHHATHH pelleHMii, 3aTparHBalOIMX WMHTepechl paboTHMKa, Pabotomarens He
HMEET MpaBa OCHOBBIBATHECH Ha MEPCOHANBHBIX JAHHBIX PabOTHHKA, MMONYYEHHBIX HCKIIOYHTENIEHO B
pesy/bTaTe MX aBTOMATH3MPOBaHHOH 06paboTKM HIIH SJIEKTPOHHOTO TI0JIYYEHHUS.

3.2.2.4. 3ammuTa TIepCOHANBHEIX TAHHBIX PAGOTHUKA OT HEMPABOMEPHOTO MX MCIIONB30BAHHS WK
yTpaTsl obecnedrBaetcsa PaboTofareneM 3a CUeT €ro CpecTs B MOPSIKE, YCTAHOBICHHOM (henepanbHEIM
3aKOHOM.

3.2.2.5. PaGoTHHKH W MX NpeICTABMTENH JOMKHBL ObIT O3HAKOMIEHBI TOJ PACIHCKY ©
noxkymenTamy I1kossl, ycranaBTHBaloMMHU NOPATOK 06paboTKY NEPCOHATBHEIX JAHHBIX PAGOTHHKOB, a
TaKKe 00 MX npaBax ¥ 0043aHHOCTAX B 9TOH 06nacTH.

3.2.2.6. Bo Bcex cnyuasx oTka3 paGOTHHMKa OT CBOMX IIPaB HAa COXPaHEHHE H 3alHTY TaHHBI
He/leHCTBUTENEH.

IV. C6op, 06paboTka H 3aIIHTA NEPCOHAIBHBIX TAHHBIX 00y4aIOIIErocs

4.1. ITopsA oK MOMyYEH s IEPCOHANBHEIX JAHHBIX.

4.1.1. Bee nepconanmbHbIe [aHHbIE HECOBEPLICHHONETHErO OOYYAIOLIErocs 10 MOJIyYEHUS WM
OCHOBHOTO ~00mero o6pasoBaHHs MOKHO MOINy4aTh TONBKO Yy €ro  pONHTENeH (3aKOHHBIX
npencTasuTenci). Eciin nepconanbhele NaHHble 00yHaOMErocs BO3MOKHO TIOTYYHTh TOIBKO Y Tperbei
CTOPOHBI, TO POJUTEIIH (3aKOHHBIE NPEICTABUTEINH) 00YYArOLIErocs: IOMKHEI GBITh YBENOMIEHB! 06 3TOM
13 3apanee. OT HUX HOWKHO OBITh HOMYYEHO NMHCHMEHHOE COTNAMIEGHHE HA TMOTYHYCHHE [EePCOHATEHBIX
AaHHBIX OT TPeTheH CTOPOHEL. PomuTeny (3aKOHHEIE MPENCTABMTENH) OOYHAIOLIErocs HOJDKHBI OBITh
NPOHH(OPMHPOBAHBL O LENAX, MPE/NOIaraeMblX HCTOYHMKAX M CTIOCOBAX IMOMy4eHHs HNEPCOHANIBHEBIX
AlaHHBIX, & TAK/KE O XapaKTepe MOIe/KaLHX MOTyUYEHHIO TEPCOHANBHBIX JAHHBIX W TOCHEACTBHAX 0TKA3a
AaTh MTUCBMEHHOE COrJIacHe Ha HX I0JIy4YeHHe.

4.1.2. Bee nepcoHabHbIe JaHHbIE HECOBEPIICHHONETHEr0 06YYAIOLIErocs Toc/e HOJLy4EHHUST UM
OCHOBHOTO 001Iero 06pa3oBaHis HIIH COBEPLIEHHOJIETHErO 06YUaroerocs MoyKHO MOJIy4aTk TONBKO ¥
Hero camoro. Eciu nepcoHanbHble JaHHble TaKOTO O0YHaloLierocs BO3MOMNHO MOMYYHTb TONBKO y
TPeTheH CTOPOHBI, OH JOIKEH OBITh yBemoMIeH o6 3ToM 3apaHee. OT HEro AOJKHO GbITh HOMY4EHO
MUCPMCHHOE  COIJIaCHe Ha TIONYYEeHHE I[IePCOHATBHBIX MNAHHLIX OT Tperbedl cropoHel. Takoif
00y4arOLuHcs NOKEH GBITh NPOMHGOPMUPOBAH O TENAX, NPENONAracMbIX MCTOUHHKAX JaHHBIX, a
TAKKEe O XapaKTepe I[MOANEXKAIHX MOMYYeHHIO TMEPCOHATBHBIX JaHHBIX M TOCHEICTBHSIX OTKA3a JATH
MIHCBMEHHOE COTrNIacHe Ha UX IOJy4YEeHHE.

4.1.3. B cooteercteun ¢ Koncrurympeii PO 1llkona BhpaBe oCyIIECTEISTH cbop, mepenauy,
YHHITOKCHHE, XPaHCHWE, KCIONb30BAaHHE WHMOPMALMM O TOJMTHYECKHX, PEJIMIMO3HBIX, IPYTHX



yOexcnenui 4acTHOM KM3HH, a TakKke MH(GOPMAlMH, Hapyliawoledl TalHy MepemnuckH, TenedOHHbIX
TIEPErOBOPOB, TIOYTOBBIX, TenerpadHBIX M HHBIX COCOIIeHHI o0yudaromerocs ¢ €ro NHCHMEHHOrO
cornacus (corymacus pomuTesie (3aKOHHBIX IIpe/cTaBUTeNelt) HeCOBEPIIEHHONETHEr0 00yYalomeroca 10
TIOJTy9eHHs. UM OCHOBHOrO obimero obpasosanus), hopma omnpenensercss DemepanbHeM 3akoHOM «O
3aIllUTe MEPCOHAIBHBIX JAHHBIX)» UITH HA OCHOBAHMH CyIeGHOro pelieHus.

4.1.4. Corpynnuxu Illkomsl, MMEIOImHME JOCTYN K II€PCOHAIBHBIM [JaHHBIM 00YyYaroLIHXCs,
00s3aHEl NPUHMMATe HEOOXONMMBIE OPTaHHM3ALMOHHBIE W TEXHHYECKHE MepHl JUIs  3allUThl
NEPCOHANBHBIX [JAHHBIX OT HENpaBOMEPHOTO WM CIy4alHHOro JocTynma K HHM, YHHYTOMKEHHH,
momubuIposanus, OnoOKMpoBaHMsA, 14 KONMPOBAaHMS, PpACTPOCTPAHEHMS, a TaKKe OT MHBIX
HETIPaBOMEPHBIX JIeHCTBHH B OTHOIIEHUH TaHHOH HHOPMAIIHH.

4.1.5. Meropuct ACY PCO, TexHHK-NPOrpaMMHCT KOMITbIOTEPHOI'O KIIacca OCYIIEeCTBIISIOT:

— OrpaHH4YEeHHE CETEBOTO JOCTYTA s ONPEIS/ICHHBIX MOJIb30BATENEH;

— OpraHu3alMI0 KOHTPOJS TEXHWYECKOrO COCTOSHHA KOMITBIOTEPHOM TEXHHKH M YpOBHeH
3alIUTEl U BOCCTAHOBJIEHUS HHDOPMAIHH,

— MpOBEJICHHE PEryJApHOr0 KONMPOBAHHA HMH(OPMALMK Ha HOCHTENH, CO3LaHHME PE3epPBHBIX
Komui ocobo BaXkHOH uHdopMalvK;

— BeJiEHWe ayauTa [eHCTBUA mnonp3oBaTeNnedl M CcBOeBpeMeHHOe oOHapyxkeHHe (HaKTOB
HECaHKLIMOHHPOBAHHOTO OCTYIA K HH(pOPMALIHH.

4.1.6. Pabornuku Illkonel, MMelolmHe JOCTYH K MEPCOHANBHBIM JAHHBIM, NPH IONE30BAHHHM
JocTynoM B ceTb MHTepHeT 06513aHBI TPHHAMATE MAKCUMAIIBHBIE MEDPBI 110 00ecTeueHUI0 6e30MacHOCTH:

— HCIOJIb30BaTh AHTHBHPYCHOE INPOrpaMMHOe obecriedeHHe (C perynsapHeIM OOHOBIEHHEM
BHpPYCOB);

— He JIoNycKaTh paboTaTe Ha CBOE aBTOMATH3MPOBaHHOE paboyee MECTO JIHL, HE HMEIOIHMX MpaBa
JOCTYTIA K JaHHBIM;

— He OCTaBJIATh He 3a0/I0KMPOBAHHBIM CBOIt KOMITBIOTED B Hepabouee Bpems;

— CBOEBPEMEHHO ¢000IIaTh 1abOpaHTy KOMIIBIOTEPHOTO KJacca o ciyyasx c6os B paboTe ceTH,
MapoNeHOW WieHTH(HKamk ¥ T.4. @Dopma 3afBIeHHS O COMNIACHM pPOAHWTENeH (3aKOHHBIX
npencraButeneii) obydaromerocss Ha 06paboTKy MEpCOHAJIBHBIX MAHHBIX CM. B TPHIOKEHHH 2 K
HactoswemMy Ilonoxenuto.

V. Ilepegaua n XxpaHeHHe NEPCOHAIBHBIX JAHHBIX

5.1. Ilpu nepemaue NepcOHANBHEIX JAHHBIX paborTHuka PabGoTomartens MomkeH cobimomaTe
clleyrol e TpeOOBaHH:

5.1.1. He coobmare mepcoHanmbHBIE faHHble pabOTHHKAa TpeThed CcTOpoHe 6e3 MHUCHMEHHOTO
corsacks paGOTHHKA, 3a MCKITIOUEHHEM CITyYaeB, KOIJa 3TO HEOOXOAWMO B LIeAX HpemyNpeskacHHs
YrpO3bl XKH3HH U 310POBbIO pabOTHHKA, @ TAKIKE B CIIy4asx, yCTAHOBIEHHBIX (DENEpAIbHBIM 3aKOHOM.

5.1.2. He coobuaTte nepcoHanbHble JaHHble PalOTHHKA B KOMMEpUYECKHX Lenix 6e3 ero
nuchMeHHOro cornacus. OOpaboTka MepCOHANBHBIX JAHHBIX PAabOTHUKOB B LENAX MPOABHKEHHS
TOBAPOB, paboT, yCIyr Ha pBHIHKE IIyTeM OCYLUECTBIEHHS IPAMBIX KOHTAKTOB C TTOTEHIHATBHBIM
norpeSuTeNeM ¢ MOMOIIBIO CPECTB CBA3H JOMYCKASTCS TONBKO ¢ €r0 NPEeBAPHTETHHOIO CONIACHS.

5.1.3. TlpemynpenuTs JML, NOMYYHBIIAX TEPCOHANBLHBIE NaHHbIE pPabOTHHMKA, O TOM, YTO 5TH
J@HHbIe MOTYT OBITh MCTIONB30BAHbI JIMIIb B LENSX, /UTS KOTOPHIX OHU COOBINEHBI, U TpeGOBaTh OT STHX
UL IOATBEPXKACHUA TOTO, YTO 3TO IpaBMIO cobmozneHo. JIMua, [HOTy4YHBLIHE MEPCOHANbHBIE JaHHbIE
paboTHeKa, 0643aHEl COOMIONATE PE/KUM CeKpeTHOCTH (KoHpUAcHIManpHocTH). Jaruoe [Tonoxkenue He
pacmpocTpaHseTcs Ha OOMeH NepcOHaIBHBIMM JAHHBIMH PAaGOTHHKOB B TOpSAMNKE, YCTAHOBIEHHOM
(emepanbHEIMU 3aKOHAMH.

5.1.4. OcyuiecTensars Tepeniady NEPCOHATBHBIX NAHHBIX paboTHMKOB B Tipedenax Illkomsl B
COOTBETCTBHU ¢ HacTOAIMM [TomosKeHHEM.

5.1.5. Paspemare [0CTYm K TepCOHANBHBIM [aHHEIM pPAOOTHHKOB TONBKO CHELHATBHO
YHOJHOMOYEHHBIM JIMIAM, NPH 9TOM YKa3aHHBIE JIMIA NO/DKHBI HMETH MPABO IOMYYaTh TONBKO Te
NepCcoHalbHbIe faHHbIe pabOTHHKA, KOTOPhIe HEOOXOMHUMBI ISl BEIIOIHEHHS KOHKPETHOH ()YHKIHH.



5.1.6. He 3ampammBaTe HHQOPMALMIO O COCTOSHHH 3I0pPOBbs PabOTHHKA, 38 HCKIIOYEHHEM TexX
CBEJICHWH, KOTOpBIC OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBIMOTHEHHS DAabOTHUKOM TpPYAOBOM
byHKUUH.

5.1.7. IlepenaBate nepcoHanbHEIEC AaHHBIE PA0OTHHKA MPENCTABUTENAM PabOTHHKOB B IOPAIKE,
ycraHoBieHHoM TpynoeeiM komekcom Poccuiickolt @enepalinn, ¥ OrpaHUYMBATE 3Ty MH(OPMALMIO
TOIIbKO TEMH IIEPCOHANBHBIMM JaHHBIMH pabOTHHKA, KOTOpbIE HEOOXOAMMBI JUIS  BBIIONHEHHS
YKa3aHHBIMH NIPEACTABUTENSAMU UX (DYHKIIHH.

5.2. XpaHeHune ¥ HCII0/Ib30BAHHE NEPCOHATBHBIX JAHHBIX paGOTHUKOB!

5.2.1. lepconanbubie JaHHbe PAOOTHUKOB XPaHATCS HA OYMayKHBIX HOCHTENAX, B MOMELIEHHSIX
Ilxoner B wkadax u cefidax. Jmunele fnena U kapTouku T-2 yBOJIEHHBIX PaGOTHUKOB [0 UCTEYEHHS
TEKYINETrO KaJleHIapHOro roJa Xpauares B celide, a 3atem nepenarotcs B apxus [komsr.

5.2.2. Ilepconanbupie nanHele paGOTHHKOB MOTYT OBITH ITOMyYEHBI, TIPOXOIMTH JAIbHEHIIYIO
00paboTKy ¥ NepeaBaThCs Ha XpaHeHHe KaK Ha OyMajKHBIX HOCHTENAX, TAK U B BJEKTPOHHOM BHIE —
JIOKANIbHON KOMITBIOTEPHOH CETH M KOMIIBIOTEPHBIX Mporpamm «/lipextop» u «1C: 3aprinata u kaupen».

5.2.3. Ilpn mOMYYeHHH NEPCOHANBHBIX JAHHBIX He OT PabOTHHKA (32 MCKIIIOYEHHEM CITydJacs,
©CJIH NepCoHAlIbHbIe JaHHbIe OBUTH TIPe/IoCTaB/IeHbl paboTOIATENIO Ha OCHOBAHUM (elepabHOr0 3aKOHa
HIIM €CJIM NePCOHAbHBIE NaHHBIC SBIAKOTCA 00LIEAOCTYNHEIME) paboToiaTesns 10 Hayana oGpaGoTku
TaKHX [ICPCOHANIBHBIX JAHHBIX 00A3aH TPEIOCTaBUTh PAbOTHHKY CIEAYIOILYIO MHDOPMALIHIO:

— HauMeHoBaHue ((amMuiIns, UM, OTYECTBO) H aJipec OIepaTopa Wik ero NPeCTABUTES,

— 1emb 06paboTKH NEPCOHATIBHBIX JAHHBIX M €€ TIPABOBOE OCHOBAHMUE;

— IpeanoaaraeMble MoJIb30BATENH IIEPCOHATBHEIX JaHHbIX,

— YCTaHOBJIeHHBIe HacTosIMuM DefiepalbHbIM 3aKOHOM TpaBa ¢y0heKTa MepCOHaTbHBIX aHHBIX.

5.2.4 KoHKpeTHbIe 00A3aHHOCTH 110 BEJICHUIO, XPAHEHHEO IMYHBIX [€)1 pabOTHHKOB, 3a[0NHEHHIO,
XPaHECHUIO M BblAa4Ye TPYAOBBIX KHWKEK, MHBIX NOKYMEHTOB, OTPayKAIOLIMX MEPCOHANBHELIE JAHHBIE
pabOTHHKOB, B TOM 4HCIE TIO XPAaHEHHIO JWYHEIX Je/l YBOJNCHHEIX DPaGOTHHKOB, BO3JAraloTcA Ha
CeKpeTaps LIKOJBL

5.25. B OTHOWIEHWH HEKOTOPHIX JOKYMEHTOB JEHCTBYIOIIMM 3aKOHOIATEIsCTBOM 17
Poccutickoii @epepalui MOryT GBITh YCTAHOBNEHB! HHBIE TPEGOBAHHS XPAHEHHS, YEM TPELyCMOTPEHO
HactosuM [Tooxkennem. B Takux cmyuasx cieayer pykoBOJCTBOBATHCS NPABMIAMH, YCTAHOBICHHBIME
COOTBETCTBYIOIIMM HOPMATHBHEIM aKTOM.

5.2.6. IlepconanbHble naHHble PabOTHHKOB, XpaHsllUecs B SMEKTPOHHOM BHAE, TMOMJIEHKAT
3aILUTE TIPOrpaMMHBEIME CpencTBaMH. K HUM OTHOCATCS pasrpaHHYeHHs MpaB AOCTYNA K 3eKTPOHHBIM
pecypcaM, maponbHas MACHTU(GUKALMA MONB30BaTENeH SMEKTPOHHON CHCTEMBI JOKYMEHTOOGOpOTa H
naponbHasd HOSHTH(HKAlysl [onb30BaTeNell Tpu Bxoge B MH(OOPMALMOHHYK cHcTeMy. Ilox
pasrpaHH4YeHHeM MpaB AOCTYMA MOAPA3yMEBAETCs OpPraHM3alus A0CTyna paboTHHKOB LIKOJNBI TOMBKO K
TOMY CErMEHTY UH(GOPMAIIHH, KOTOPBIH HEOGXOMMM /UTsl BBINOIHEHHS CBOMX CITy)KeOHBIX 0653aHHOCTE.
Kaxgomy paGoTHHMKY WIKONEI, MMEIOMIEMY AOCTYN K 3JIEKTPOHHOH 6ase IEPCOHANBHBIX JAHHBIX,
HAa3HAYAETCA €r0 MHIMBMIYAbHBIH JIOTMH U BXOJA B CHCTEMY M YHHKAJIBHBIM [APONb, M3BECTHBIH
TOJIBKO CaMOMY II0/Ib30BaTe0. PaboTHHKaM 3ampernaeTcs pasriamars YHHKALHbIE apOJIH AU BXOJA B
CHCTEMY.

5.3. XpaHeHHe M UCTIONB30BAHHE NEPCOHATBHBIX IaHHBIX 06YUarIUXCs

5.3.1. IlepcoHanbHele naHHBIe OOY4YarOMErocs OTPaKarOTCA B €ro JIMYHOM Jiejie, KOTOpOe
3aTlONIHACTCA [OCIE M3/IaHuA IIpHKasa o ero szauucinenud B lllkomy. JInunble nena ofyuarommxcs B
an(aBuTHOM moOpsiAke (QOPMUPYIOTCS B TIAIIKAX KIIACCOB, KOTOPHIE XPAHATCS B  CHELMATBHO
obopynoBaHHEIX mKagax.

5.4. llpu mepemaue mNepCOHANBHBIX JaHHBIX obywaromerocst 1llkonma Jo/KHA COBMIONATH
crnenyrolye TpebopaHus:

5.4.1. He coobmate mepcoHabHbIE JaHHBIE OOYYarOLIErocs B KOMMeEpYeCKHX 1ienax 0e3 ero
MHUCEMEHHOTO COIJIACHA.

5.4.2. llpenynpeuTh JIKLI, NONYHAIONIHX IePCOHANbHBIE NaHHbIe 00YYaOMErocs, O TOM, YTO 3TH
AaHHBIE MOTYT OBITH HCIIONE30BAHBI JTHILB B LIEJSX, A7 KOTOPBIX OHH COOBIIEHEL.

5.4.3. OcymecTBnaTe nepenady NepPCOHANbHBIX JaHHBIX B npenenax IIIKomsl B COOTBETCTBHH C
HacToAwuM [lonoxkeHuem.



6. locTyn K mepeoHa/IbHbIM AAHHBIM PAGOTHHKOB U o0yuawmuxcs

6.1. IlpaBo nocTyma K MepcoHAIBHBIM JAHHBIM PAGOTHUKOB [1IKOMbI HMEIOT:

— Jlupexop;

— Cekpertaps;

—3amecTHTeb JupekTopa 1o YBP;

— 3amecturens Aupextopa mo AXY (B o6BéMe OKYMEHTOB, CONPOBOJKAAIOLIMX TIPOLIECC
O(OpMIIEHHS TPY/OBEIX OTHOLICHHH NpH NpuéMe Ha paGory, TIEPEBOJIE, YBOJIBHEHHH; MATEPHAIOB TI0
AHKCTUPOBAHHIO, TCCTHPOBAHWIO, MPOBEACHHIO COOECeOBaHMI C KAHAMIATOM HA JOJKHOCTE,
AOKYMEHTOB, ABNAIOIIMXCS OAIMHHHKAMH H KOIHSIMH IPHKA30B 110 JINYHOMY COCTaBY; JIHYHBIX [eT
TPYAOBBIX KHIKEK pabOTHHKOB; [€f, CONEPKALIMX OCHOBAHHS K NPHKA3aM [10 JHYHOMY COCTaBy; M€,
COMepKallUX MaTepHaibl AaTTeCTallid pabOTHHKOB; NOKYMEHTOB CyKEOHBIX pacciieioBaHHi). —
COTPYIHHKH OyXraaTepuH,

— PykoBotuTens CTPYKTYpHBIX MOApPA3IeIIeH M, B OTHOMIEHHN 1] nogurHeHHBIX.

6.2. Pa6othuk Illkoms! umeeT npapo:

6.2.1. IlomyuaTe MOCTYN K CBOMM MEPCOHAIBHBIM JAAHHEIM M O3HAKOMIIEHHE C HHMH, BKJIIOYAs
npaBo Ha Ge3BO3ME3NHOE MONyYeHHe KOmHid 0G0t 34IMCH, CoAepiKallleld NepCcOHANLHBIE NaHHbIE
paboTHuKa.

6.2.2. Tpeborate oT PaGoTomaTens yTOUHEHMS, HCKIIOYEHHS I HCIIPABJICHUS HEIOJHBIX,
HEBEPHEBIX, YCTAPEBIUNX, HEJOCTOBEPHBIX, HE3AKOHHO TOJIYYEHHBIX WM HE SBISIOLIMX HeoOXOIHMbIMH
miis PaboTtonartens nepcoHanbHBIX JaHHBIX.

6.2.3. Ilomywats or PaGotomatens — cBegeHns o JMIAX, KOTOpPhIE MMEIOT MAOCTYN K
TICPCOHANLHBIM  IAHHBIM  HJIM  KOTOPBIM MOKET ObITh MPENOCTABIIEH Takod AOCTYN; — MepeveHs
00pabaThIBaeMEIX MEPCOHANBHBIX JAHHBIX M HCTOYHHK HX HONy4YeHus; — CpokH 00paboTku

TICPCOHAJIBHBIX NAHHEBIX, B TOM 4HMCIEC CPOKHM MX XPAHEHHS; — CBEJEHHS O TOM, Kakue FOpHIHYECKHE
NOCTIEACTBHS JUIs CyOBeKTa MNEepCOHANBHBIX MaHHBIX MOXKET MOBIeYh 3a COBOM obpabotka ero
MEPCOHAJILHBIX JAHHEIX.

6.2.4. TpeGoare uspemenns PaGoTomatemem Bcex iy, KOTOpPBIM paHee ObUTH COOGIIEHE]
HCBCPHBIC WM HETIONHBIC MEPCOHAJIbHbIE NaHHble, 060 BCEX NPOM3BELEHHBIX B HHX HCKIIOYCHHAX,
HCTIPAB/ICHUAX MIIH JIOTIONHEHHX. O0KaNoBaTh B yIOTHOMOYEHHBIH OpPraH I0 3ailuTe npas cyObeKToB
TIEPCOHANbHBIX NAHHBIX WIM B CyHeOHOM TMOpAIKE HEMpPABOMEPHBIE NEHCTBHS WiIM GesmelcTBHs
PaGoronarens npu 06paboTke K 3aIuuTe €TO MEPCOHANBHBIX TAHHBIX.

6.3. KomwpoBarte W [enaTb BBIMHCKH MEPCOHANBHBIX JAHHBIX paboTHHKA paspemaeTcs
HCKJTFOUHTE/IBHO B CITYKEOHBIX LENIX ¢ IMCEMEHHOIO Pa3perieHH s Hupextopa Lkosnel.

6.4. Ilepenava MH(OPMALEM TpeThel CTOPOHE BO3MOYKHA TONBKO [PH MHCEMEHHOM COIJIACHH
pabOTHHKOB.

6.5. JlocTyn K NepCOHANBHBIM JAHHBIM OOYYAIOMMXCA H HX ponuTenedl 6e3 monyyeHus
CIELHAJIBHOTO Pa3pelIeHHs HMEIOT:

- IMPEKTOP LIKOJIEI;

- 3aMECTHUTENb PYKOBOAUTENS 00pa30BaTEIbHOTO yUpPeskIeHHS,

- COITHAJIBLHBIHN TIE/Iaror;

- CEKpeTapsb;

- OTBETCTBEHHBIH 3a ITHTAHHE,

- KJIACCHEIC DYKOBOAMTENH (TOIBKO K IEPCOHANBHBIM NAHHEIM OGYYalommxcs popuTeneit
CBOEro Kacca).

6.6. ITo mucEMeHHOMY 3anpocy, Ha OCHOBAHMM npukasa adpexropa Illkonel, Kk HepcoHaNbHBIM
AHHBIM PAOOTHHKOB U 0GYHAFOLIHXCS MOTYT GBITh Oy LLEHE! TULA B npefiesiax cBoeH KOMIETEHIIHH.

6.7. K umcny maccoBeix motpeGureneii TICPCOHATIBHBIX AaHHBIX BHE LIKOJIBI MOMCHO OTHECTH
TOCYAApCTBCHHBIC M HETOCY APCTREHHbIE (YHKIMOHANBHBIE CTPYKTYPBL:

— HaJIOTOBBIE€ HHCTIEKIINH;

— NPaBOOXPaHMUTENBHBIC OpraHbI;

—OpraHbl CTATHCTHKHY;



— CTpaxOBBIE areHTCTRA;
— BOGHKOMATET,

— OpraHbl COLIMAILHOTO CTPAXOBAHHU,

— MeHCHOHHbIE (DOHIBL;

— NOJpa3eNeHHs MyHHLIMIATEHBIX OPTaHOB YIIPABJICHHUS.

T O6s13anH0CTH paboTHHKA, ponuTeJiei (3aKoHHBIX NpeAcTABHTEIEH)
HeCOBepIIeHHOIeTHHX 00yuaromuxcs u padoroxare/is

7.1. B uensax obecneueHus JOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX paboTHHK 0bsa3aH:

7.1.1. Ilpu npueme Ha paboty npenoctaButh 11Ikone nonHele 10cTOBEpHEIE NaHHBIE O cebe.

7.1.2. B ciyyae u3aMeHeHHs CBeIeHHH, COCTABIIAIOIIMX IEPCOHANBHBIE JAHHBIE, CBOEBPEMEHHO B
CpPOK, He NPEeBBINAOIIHH 5 pabounx JHeH, IPeIOCTaBUTh JaHHYIO HH(bOpMaluio cexpeTapio 1IIKomEL.

7.2. Mlna obecrieveHns AOCTOBEPHOCTH IEPCOHANBHBIX MAHHBIX OOYYalOIIHECS, POIUTEIH
(3aKOHHBIE TPEICTABMTENM) HECOBEPLICHHONETHHX OOYYalOMMXCa [0 TOMYYeHHs HMH OCHOBHOIO
obiero obpazoBanus o0s3aHbL:

7.2.1. Ilpenocrasnare Illkone TouHbe cReficHUs O cebe (CBOMX HECOBEPINEHHONETHHX JETAX).

7.22. B cioy4ae HM3MEHEHHA CBENEHWH, COCTAB/IIOMIMX  IEpPCOHATBHBIE  JaHHBIE
COBEpLICHHONETHEr0 O0y4arollerocs, oH o00f3aH B TedeHHe Mecsl@ COOOLIMTL 00 3TOM CeKpeTapro
Tkomsr.

7.2.3. B cioyuae W3MEHEHHs CBEIEHMH, COCTARISIOIINX MEPCOHANbHEIE TAHHbIE obyuarommerocd,
pOMTENH (3aKOHHBIE TIPE/ICTABMUTENHN) HECOBEPLICHHONETHEr0 OOYYAIOLWerocs [0 TMONydYeHHsS WM
OCHOBHOTO 00uIero obpazosanus 00A3aHEl B TEYEHHE MECsIa COOOMIETE 06 3TOM cekpeTapro I1IkomsL.

7.3. [IlpenoctaBnende paboTHMKY WM OOywarOIeMycs TapaHTHi W KOMIIGHCALMH,
TNpPeNyCMOTPEHHBIX ACHCTBYIOMMM 3aKOHOJATENBCTBOM, OCYIIECTBIISETCA C MOMEHTA MpPEeJOCTaB/ICHHS
COOTBETCTBYHOIIHX CBEEHHH, ECTTH HHOE HE NPeoyCMOTPEHO AeHCTRYHOIMM 3aKOHOAATEIbCTBOM.

7.4. xona obszaHa:

7.4.1. OCyluecTBNATh 3alIUTy MEPCOHANBHBIX NaHHBIX PAOOTHUKOB, OOYUYAOLIMXCA H POIUTENeH
(3aKOHHBIX [IPE/ICTaBUTENEH) HECOBEPIICHHONETHErO 06y YaroEerocs.

7.4.2. ObecrieunTh XpaHeHHe NEPBUIHON YUETHOM JOKYMEHTALMH 10 YUeTy TPYAa H €ro OruIaThl,
K KOTOPOH B YaCTHOCTH, OTHOCATCS JOKYMEHTHI TI0 YHETY KaJpOB, HOKYMEHTHI TI0 YYETY HCHOb30BaHHS
pabouero BpeMeHH U pacyeToBR ¢ pabOTHHKaMH TIO OIUIaTe TPYAa U Ip.

7.4.3. Ilo nMCEMEHHOMY 3asB/IEHHIO PabOTHHKA He MO3/IHeE Tpex pabouux JHEeH co JHi mojauu
5TOr0 3afBICHUA BBIAATh KONHH JMOKYMEHTOB, CBA3AHHBIX C ero paboToH (KOIMHM MpHKasa o NpueMe Ha
paoTy, MpHUKa3oB O NepeBoAax, NpHKasza o6 YBONbHEHHH ¢ paGOTBI; KOTIMIO M BBIHCKH M3 TPYIOBOW
KHIDKKH, O TepHo/ie paGoTs! 1 Ap.). Komuu ToKyMEeHTOB, CBA3AHHBIX ¢ PabOTOM, H0MKHEL GBITE 3aBEpEHBI
HajyIeKamuM 00pasoM U NPeloCTaBIATECS pabOTHUKY Ge3B03Me3IHO.

8. IlpaBa cy0beKTOB MEPCOHANBLHBIX JAHHBIX IO 0GECHEYEHHI0 3AUMTHI MePCOHAIBLHBIX
JAHHBIX

8.1. B memsx obecrevenus 3aluuTel NepcoHabHBIX JaHHBIX, XpaHsmyxes B [llkone, paGoTaukH,
ofy4arommmecs, poHTENIH (3aKOHHbIE NPEACTABHTENN) HMEIOT NPaBO Ha:

8.1.1. Tlonnyio uHdOpMAIIHFO 00 HX [epPCOHAIBHBIX TAHHBEIX H 06palboTKe STHX JaHHBIX.

8.1.2. CBoGoaubIii GecrnaTHpIM HOCTYI K CBOMM MEPCOHANBHBIM AAHHBIM, BKIIOYAs IPABO Ha
TNoTyueHHe KOmui Jiro00H 3anucH, cofepskalieil epcoHalbHEIE NaHHble paGOTHHKA, 32 UCKIIOUYEHHEM
Clly4aes, MPeyCMOTPEHHBIX QenepanbHEM 3aKOHOM.

8.1.3. Onpezesnienrie CBOMX MpefICTaBUTE/IEH IS 3AUIMTHI CBOUX TIEPCOHATLHBIX JAHHBIX.

8.1.4. TpeGoBanue 06 UCKIOUSHNUH HIIH HCIIPABIIEHHH HEBEPHBIX WM HETIONHEIX HEPCOHATIBHBIX
nannpix. Ilpy oTkase IIIKOMBI WCKIKOYHTH MM HCMPABHTH [EPCOHANBHBIE NaHHblE PaGOTHHKA WITH
00y4aroIerocs: OH MMEET MPaBO 3asBUTh B MUCbMEHHOH Gopme mupekTopy LIIKoIBI 0 CBOEM HecoracHu
C COOTBETCTBYIOLINM 00OCHOBaHHEM TAaKOTro Hecorjacks. [lepcoHanbsHble JaHHBIE OIEHOYHOrO XapakTepa



PabOTHHK, 00yJaIOILMHCS, POTUTENH (3AKOHHBIE IPEJCTABUTENM) UMEIOT TIPABO LOMOTHUTE 3asiBJIEHHEM,
BBIPAKAIOLIUM €ro COOCTBEHHYIO TOUKY 3PEHMA.

8.1.5. TpeGoBanwe 06 wuspemenun IlIkonoii Beex nuu, KOTOPHIM paHee OBUIH COOBLIGHEI
HEBEPHBLIC MJIM HEMOJNHBIC MEPCOHAlbHbIE [aHHBlE paboTHMKAa WnM ofydarowerocs, 060 Bcex
IIPOM3BEACHHBIX B HHX HCKITFOYCHHUSX, HCITPABIEHHIX WIH LOMOTHEHHIX,

9. OTBeTCTBEHHOCTL 32 HAPYHMIEHWEe HOPM, PEeryJIHpPYIOIIHX IOJyYeHHe, 0o0paGoTky wu
3aMHTY MEePCOHAIbHBIX JAHHBIX

9.1. PaboTHuku I1Ik0MbI, BAHOBHEIE B HAPYIIEHHH HOPM, PEryTHPYIOIIMX MOTy4eHHe, obpaboTky
M 3al0MTy MEPCOHANBHEIX [JAHHBIX pabOTHMKA M O0y4aloWHXCs, HECYT JMCLMIUTHHAPHYIO
aJIMHHHCTPAaTUBHYIO, TPAXKAAHCKO- IIPABOBYIO WMIH YrOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBMU C
denepanbHEIMH 3aKOHAMH.

9.2. Tupextop Llkonb! 3a HapyimeHne HOPM, PEryJIMPYIONINX TIOTydeHHe, oOpaboTKy U 3aIUTY
MePCOHANIBHBLIX JaHHBIX PabOTHMKA, HeceT aJMHHHUCTPATHBHYIO OTBETCTBEHHOCTH COIVIACHO CT. 5.27 H
5.39 Kopnekca 06 aIMMHHCTPAaTHBHBIX ITpaBOHapyIuenusx Poccuiickoii Menepain, a Takike BO3MEIIAET
paboOTHHKY ymiepS, NPUYMHEHHBIH HENPABOMEPHBIM HCTIONB30BAHHEM WHDOPMALIMH, cofeprKalneit
nepcoHaNbHEIe IaHHbIe paboTHHKA.

10. 3agTOYHETENbHbIE N0/10KeHAS

10.1. Hacrosmee IlojioikeHHe CTymaeT B CHIy C MOMEHTA €r0 YTBEPWIEHHS IPHKA30M
aupexropa no Ilxorne.



[Ipunoxenue 1.
®opma 3asiBJIEHAS 0 COTJIACHH PA0OTHHKA HA 00PalOTKY MepPCOHATBLHBIX JAHHBIX.

Hupextopy MBOV «Conrunckas CII Ne 865

TIacrnopT

3ASBJIEHUE

A, , Jam CcBOé
corjiacue Ha cOOp, CHCTeMAaTH3aLMIO, HAKOTUIEHWe, XPaHCHHe, YTOuHeHHe (OGHOBJIEHHE, M3MCHEHHE),
UCTONB30BAaHHE, PACIpOCTpaHeHHe (nepemady), obesnuuuBaHue, ONOKHPOBKY H YHMUYTOKCHHE CBOHMX
MEPCOHANIBHBIX JJAHHBIX B HIDKE CIIEYIOIIEM 00hEME:

1. ©®amunms, UM, OTYECTBO.

2. lata (roa, Mecs11, YMCIIO MeCLa) M MECTO POK/ICHHMS.

3. IlacnopTHEBIE HaHHEIE.

4. Anpeca, TemedoHBI.

5. CeMelHOE TIONOMKEHHE.

6. ConHasHOE MON0KEHHE.

7. ObpazoBanue.

co

. Homep ctpaxosoro cpuneTenscTBa rocyapcTBEHHOrO NEHCHOHHOTO CTPAXOBAHHSA U (€C/H
€CTh) HOMEp CTPaxOBOTO CBHJIETENBECTBA MEHCHOHHOIO CTPAXOBAHMS HETOCYIAPCTBEHHOTO TIEHCHOHHOIO
donna.

9. lanHble nomuca 0653aTeNEHOTO MEIHIMHCKOIO CTPAXOBAHUS IPa/IaH.

10. Jlannbie o Tpy0BOH JIeATENEHOCTH (COTMIACHO 3aMUCAM B TPYIOBOH KHHIKKE).

11. Jannere 06 arrecraimsx.

12. TaHHBIE O BOWHCKOM 0653aHHOCTH.

13. JlaHHBIE O COCTOSIHHHE 310POBBS.

14. JloXozpl, MNOIy4eHHBle MHOM B [aHHOM Y4pPEXKICHHM (I TeEpeiauyd B HAIOTOBYIO
MHCTEKIHIO, TTo hopme 2-HIDI).

15. WHouBuayanbHele CBeEHHS O HAYHCIEHMHM CTPAXOBBIX B3HOCOB Ha 0BS3aTe/IbHOE
TNICHCHOHHO® CTPAaXOBaHUE W JIAHHBIC O TPYNOBOM CTaxe (A71s mepenaun B oprassl [leHcHonHOro donma
Poccun).

Ilepenaya mnepcoOHANbHBIX NAHHBIX Pa3pellaeTCs Ha CPOK AEHCTBUS TPYIOBOTO LOFOBOpA C
TPaBOM IIOCIIEIYIOIIEro XpaHeH s, COrNIACHO HOMEHKIIATYpe e PeANpPHATHA.

IToxrsepixaaro, uto ¢ ITonokeHueM o6 06paboTKe NEPCOHANBLHEIX IAHHBIX pabotHHKOB MBOY
«Conrunckas CIII Ne 86» o3Hakomnen (o3HaKOMJIEHA), TpaBa W O0A3aHHOCTH B OBGNACTH 3aIHTHI
NEPCOHAILHBIX TAHHBIX MHE Pa3bACHEHEL.

Jlarta IToamuce



Hpunnoxenne 2
®opma 3asBJIEHHSI 0 COTIACHH POJMTEIIeH (3aKOHHBIX NpeACcTABHTENeI) 00ydaromerocs Ha
00paboTKy nepcOHANBHBIX JAHHBIX.

Hupexkropy MBOY «Conrunckas CII No 86»

HacropT

3AABJIEHUE

B cootserctin ¢ ®3 PP or 27.07.2006 r. Ne 152-®3 (B pen. DenepalibHOTO 3aKOHA OT
23.07.2013 N 205-®3) «O mnepcoHalbHBIX JAHHBIX» A0 CBOE COIJIACHE Ha o0paboTKy Momx
NEPCOHANBHBIX JAHHBIX U MEPCOHANBHBIX JAHHBIX MOETo peGeHka:

1) damunus, IMs, OTYECTBO 3AABUTENS;

2) Tenedom;

3) dbamunud, UM, 0THeCTBO pebeHKa;

4) nata poxnenus pebeHka;

5) MaHHBIE CBU/IETENHCTBA O POXKICHAN WX [AcriopTa (Cepys, HOMep, MECTO PETUCTpaLHHK);

6) MecTO NposkkBaHKs (rOPOM/ ceno, paloH, yiUua 1oM, KBapTUpa ¥ [podHe JaHHbIE);

7) cBeeHHS O METHIIMHCKOM CTPax0OBaHHH,

8) coLmanbHbI cTaTyC CeMb;

9) mecto paGotsl, 0O6pazoBaHKe poauTenei.

Hene 06paboTku nepcoHanbHBIX JaHHBIX:

obecrievenye NeATeHOCTH B OOJIACTH YNPaBIeHH 06pa3soBaHHeM, BeICHHUs yuera 1 0OpaboTku
MH(OPMALMH O BOCTTMTAHHHKAX ¥ X POIHTENSX.

llepeyenn neHCTBHI C IEPCOHATBHBIMH JAHHBIMH, HA COBEPIIEHHE KOTOPHIX JAETCH COTACHE: 1)
cbop; 2) amanus 3) cuctematwsauus; 4) HakoreHuwe; 5) xpaHeHue; 6) yrouHeHue (0OHOBIEHHE,
H3MEHEHHE); 7) UCIONb30BaHHE; 8) YHUUTOKEHHE.

Cpok, B TedeHHWe KOTOPOro JEeHCTBYeT COTIacHe: MO0 AOCTHIKEHMS LeNH o6paboTtku
MEPCOHANBHBIX IAHHBIX HITH 0 MOMEHTA YTPATHl HEOOXOAHMOCTH B HX TOCTHKEHHH.

Hacrosmee cornacue MoskeT OBITH OTO3BAHO MHOM ITyTeM NOJAaYH TTHCHMEHHOrO 3afBJIeHHS 06
OT3BIBE COTTIACHS.

Hara ITonmuce



